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TERM DATES 2021 - 2022 WHERE TO GO FOR HELP
There will be times when you need some additional help or support in school, for a variety 
of possible reasons. Don’t forget also to speak up if someone else needs help. Tell a teacher 
if you see anyone in trouble or someone behaving badly towards others. “We are determined 
to achieve what is worthwhile even in the face of difficulty” (core virtue: courage).

Friendship 
or bullying 

issues

Talk to your tutor. They can probably sort the problem out themselves, but, if not, 
you can go together to either the Head of Year and they will do all they can to put 
things right.

Difficulty 
with 

schoolwork

Talk to the subject teacher. If more than one subject is a problem, then talk to your 
tutor about it. You can also speak with any member of the Student Support Team. 
They will find you the help you need, either for lessons or homework.

Struggling 
with 

homework

Talk to your tutor who can help you to organise your time. You could ask to join the 
after-school homework club or alternatively after College support.

Stressed 
about exams

Talk to your tutor or someone in the year team. Heads of Year and Assistant Heads 
of Year have lots of practical advice on how to cope.

Uniform 
Problems

If your uniform becomes damaged during the school day, go to the student support 
welcome desk, where staff will try to help you repair it or lend you a replacement 
item. They keep a ready supply of hair grips, bobbles, tights, socks and combs, which 
you may purchase should you need to. You can also borrow most items of uniform if 
you need to.

No lunch / 
bus money

Go to reception; you can be lent money for your journey home. If you have run out 
of money on your lunch account, you can be provided with an overdraft, but this 
will only happen twice in the year, so keep an eye on your account with the finger 
scanning machines in reception.

Lost student 
card or study 

file

You can order a new one from your Head of Year or reception. Replacement study 
files cost £10, so look after it carefully. If you leave it at home accidentally, you may 
borrow a replacement sheet for the day, so that you can still record homework and 
important notices.

Feeling 
unwell

You should tell your class teacher. Depending on your symptoms, they will probably 
sit you next to a window and allow you a drink of water. If you need first aid 
treatment or might need to be sent home, they will send you to Welfare with a 
medical form.

Worried 
about a 
friend

If you have serious concerns about the physical or emotional wellbeing of either 
yourself or another student, you should speak to a Student Welfare Officer or your 
Head of Year. If you have any other problem you should first try to speak with your 
tutor. If a problem needs dealing with quickly and your tutor is not available, you can 
go to the student support welcome desk for help.

Online safety 
and mental 
wellbeing

If you have a concern about staying safe online you can visit the online safety 
section of the College website, where you will find guidance on this. If you have 
questions or concerns about your own mental wellbeing then report this to the 
Welfare team.

IF YOU HAVE ANY SAFEGUARDING CONCERNS ABOUT YOURSELF OR ANOTHER 
STUDENT, YOU MUST SPEAK DIRECTLY TO MRS SCOTT OR MRS HOOKER.

 AUTUMN TERM 2021

Staff training days (students on holiday) Monday 6 September – 
Tuesday 7 September 2021

Autumn term begins Wednesday 8 September 2021

Autumn half-term holiday Monday 25 October – 
Friday 29 October 2021

Autumn term ends Friday 17 December 2021

SPRING TERM 2022

Spring term begins Tuesday 4 January 2022

Spring half-term holiday Monday 21 February – 
Friday 25 February 2022

Spring term ends Thursday 7 April 2022

Staff training day (students on holiday) Friday 8 April 2022

SUMMER TERM 2022

Summer term begins Monday 25 April 2022

May bank holiday Monday 2 May 2022

Summer half-term holiday Monday 30 May – 
Friday 3 June 2022

Summer term ends Friday 22 July 2022
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THE FOUNDATIONS
Emmanuel College is a Christian ethos school of character for the whole community.
We strive to cultivate good character as an end in itself; this raises expectations and 
supports high levels of performance. Our work is characterised by the pursuit of 
excellence as we seek to make the most of the gifts and talents we have been given.
We believe in all human beings’ outstanding potential, creativity and capacity for good 
as each one is made ‘in the image of God’. We also acknowledge we all need instruction, 
motivation and practice if we are to nurture the virtues underpinning good character.

OUR MISSION 
Providing Christian-Ethos Schools of Character for the Whole Community:
CHARACTER EDUCATION 
We build good character. We learn about good character, why it matters and how to 
develop it.

CURRICULUM EXCELLENCE
We are determined to achieve a personal best. We provide a broad, ambitious 
curriculum that ensures excellent student learning, progress and future destinations.

COMMUNITY ENGAGEMENT
We serve with gratitude. We use our gifts to benefit our community and 
environment.

LOVE
We act selflessly, with kindness and compassion, for the good of 
others.

WISDOM
We exercise good judgement; seeing and doing what is true and 
good.

FAIRNESS
We treat everyone fairly and justly, the way we would like to be 
treated ourselves.

SELF-CONTROL
We control our desires, not letting our desires control us.

COURAGE
We are determined to achieve what is worthwhile even in the 
face of difficulty.

HUMILITY
We avoid arrogance, being realistic about our strengths and 
weaknesses.

INTEGRITY
We are honest with ourselves and others, so that our words and 
actions agree.

OUR CORE VIRTUES
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STUDENT CODE OF CONDUCT
It is understood that all students and staff 
will seek to uphold the core virtues of 
the College at all times. We hope that the 
Code of Conduct will help each Emmanuel 
student to be the best they can be. It also 
serves as a helpful guide to specific rules. 
The Code of Conduct enables students to 
grow in character, make rapid academic 
progress and be safe and well. By keeping 
the Code of Conduct, students will learn 
to take responsibility for themselves, 
their learning and others. All students can 
expect fair and consistent consequences 
for failing to keep the Code of Conduct. In 
addition to this:

1. You should be respectful and kind to 
all and obedient to those in authority.

a. You must address your teachers by 
their title and their surname.

b. You must not swear or blaspheme.
c. You must stand up when the Principal 

enters your classroom.
d. Bullying (defined as behaviour which 

maliciously hurts another, either 
physically or emotionally) will not be 
tolerated.

e. You must relate to all those in College 
in an appropriate and professional 
way.

Any bullying of a serious nature, for example 
involving extortion of money or serious 
aggression, could result in permanent 
exclusion. This extends to behaviour outside 
College, including malicious use of the 
internet or mobile phones. You must speak 
out against injustice and speak up whenever 
someone is at risk of harm.

2. You should be safe, responsible and 
courteous at all times.

a. Walk on the left of the corridor, 
moving purposefully and speaking 
quietly.

b. When you walk to assembly you must 
do so in silence.

c. Act courteously and in a welcoming 
manner to all, stepping back and 
opening doors for visitors and staff.

d. Students must only cross the roads 
around College (Consett Road and 
Whickham Highway) at the traffic 
lights.

e. Students are not permitted to walk 
across the main entrance to College.

f. It is essential that all students keep 
the College Computer Network 
Acceptable Use Agreement and 
Health and Safety Agreement.

Failure to give full regard to the Computer 
Network Acceptable Use Agreement and the 
Health and Safety Agreement may result in 
exclusion from College, which in the most 
serious cases may be permanent.

3. Your conduct in each lesson should 
be exemplary, never preventing other 
students from learning.

a. Arrive promptly and properly 
equipped for lessons.

b. Line up quietly and enter the room in 
silence.

c. You may take a drink of still water at 
the start of each lesson if the teacher 
gives you permission to do so.

d. When you leave the room, do so in an 
orderly manner.

e. You must give your best effort to 
everything you attempt.

f. Listen attentively and put up your 
hand to speak.

g. You must take responsibility for 
catching up work that you miss when 
you are absent from all or part of a 
lesson.

We use the corrective action system to 
provide clear and fair warnings for students 
who do not conduct themselves appropriately 
in lessons. If your conduct is not exemplary 
despite warnings and a detention, you may 
be removed from the lesson and subject to 

further sanctions. (See the Behaviour and 
Discipline Policy.)

4. Your work should be presented with 
pride and in line with the expectations 
set out by your teachers.

a. You must keep your books, study file 
and equipment free of graffiti.

b. Where an item has been damaged and 
you are at fault you will be required to 
replace the item at your own expense.

c. Ensure that you act on all feedback 
given, using green pen to show that 
you’ve done this.

5. You should do your best to attend 
school each day, on time.

a. You must arrive at College before 
8:25am and stay in College until 
4:00pm each day (2:30pm on Fridays) 
unless issued with a valid exeat.

b. If you are unwell or have an accident, 
you should tell a member of staff 
straight away.

c. In no circumstances should a student 
leave College without permission.

You can find more details about attendance 
in the Attendance Policy.

6. You should wear your uniform with 
pride in line with the College Uniform 
Code.

7. You should play a full part in the life of 
the College.

a. Attend the major College events of 
the year: The Carol Service, Sports 
Day and Presentation Evening.

b. Selection for a College sports team 
should take preference over most 
other arrangements.

c. Seek to be involved in at least one co-
curricular activity each year.

8. You should complete homework to the 
highest standard possible and hand it 
in on time.

9. You should never hand in work that is 
not your own or cheat in examinations.

a. Make sure that you always 
acknowledge your sources to avoid 
breaking copyright laws and be careful 
when using any other material that 
could be subject to copyright.

b. Always adhere to the published 
regulations for examinations. Failure 
to do so may result in disqualification.

10. You should never act in a way that will 
bring the reputation of the College 
into disrepute.

a. Your online activity must not cause 
harm to another member of the 
Emmanuel community or bring the 
College into disrepute.

b. On visits you will be expected to 
behave in line with the behaviour 
contract put in place for that visit. 
Failure to do so could result in your 
being removed from the visit and 
being prevented from taking part in 
visits in the future.

c. Never behave in a way likely to bring 
the College name into disrepute when 
travelling to and from College.

11. You must not bring items into College 
that are prohibited.

a. Avoid bringing in expensive items that 
others may be tempted to steal.

b. You are not allowed to use a camera 
on site without permission.

c. You must not bring violent or sexually 
explicit material into College.

d. You must not bring anything into 
College that could be used, or 
construed, as a weapon. This includes 
any type of knife, including a penknife.

e. Chewing gum is forbidden in College, 
as are sweets and energy drinks.
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f. Trading in College, unless specifically 
authorised by the Principal is 
forbidden.

g. Switch off your phone between 
8:00am and 4:00pm (2:30pm on 
Fridays) or at any other time you are in 
the College building. This applies also 
to any other personal device which 
connects directly to the internet.

Any phone switched on during the College 
day will be confiscated and held for parents 
to pick up. Students using a mobile phone 
in College will be sanctioned. A £15 charge 
is made against those who bring gum into 
College in order to deter this clear breach 
of rule. You must recognise that all personal 
property is brought into College at your own 
risk.

Any student found in possession of anything 
that could be construed as a weapon in 
College uniform will be excluded and will be 
in danger of permanent exclusion.

12. You must not be in possession of 
drugs, alcohol or other substances that 
cannot legally be bought by, or sold to, 
people of your age.

a. You must not use, purchase or supply 
any such substance or attempt to do 
so.

b. You must not smoke or use electronic 
cigarettes or be in possession of 
cigarettes or electronic cigarettes in 
College. 

Breach of this rule will almost always result 
in exclusion. Students who are found in 
possession of illegal drugs in College will be 
permanently excluded.

Further details about expectations and 
sanctions can be seen in the Behaviour and 
Discipline Policy and in the Detentions and 
Exclusions Policy.

OUT OF CLASS BEHAVIOUR AND CONDUCT
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ESSENTIAL EQUIPMENT
The following items are essential pieces of equipment that you should bring to College 
every day to make sure you are prepared for each lesson. 
• Black or blue writing pens
• Green writing pen
• Pencils
• Pencil sharpener
• Rubber
• Calculator
• Maths set
• Highlighters
• Coloured pencils
• Pencil case
• Study file (this should be brought to College every day, and carried with you if you 

leave a lesson to go to the toilet etc.) 
• Library card

UNIFORM CODE

We want our students to feel a sense 
of belonging to our College community. 
Uniform provides a sense of identity, 
prevents bullying and promotes our 
College’s excellent reputation. By proudly 
wearing our College uniform each day the 
excellent reputation that everyone benefits 
from is maintained. Wearing a professional 
and businesslike uniform in a smart and 
tidy way helps to ensure students do not 
feel excluded from a particular group and 
helps prevents a feeling of being inferior 
to others because of fashion statements or 
perceived wealth. 

There are also many sound, practical 
reasons for having a uniform. The most 

obvious is that it removes the burden 
of having to decide what to wear each 
day. Wearing the correct daywear and 
PE uniform also ensures that students 
are dressed ready to engage safely in all 
aspects of the curriculum. 

Parents and carers are responsible for 
ensuring that students have the correct 
uniform made available to them. Students 
have a responsibility to ensure that their 
uniform is always worn smartly and in 
line with the uniform code set out below, 
this includes when travelling to and from 
College. Parents must ensure that all 
equipment, bags and clothing are clearly 
labelled with the student’s name.

 SHOES
All students must wear plain, sensible 
black shoes which can be polished (patent 
leather is not acceptable). Shoes with 
distinctive fashion features such as buckles 
and coloured stitching, tags or logos are 
not permitted, and neither are boots, 
‘training shoes’, ballet style, moccasin style 
or shoes with heavy sole cleats. No shoe 
may have a heel of more than one inch, 
measured where the heel meets the instep. 
For safety reasons the top of the foot must 
be fully covered by the shoe. Shoe laces 
must be black and firmly tied so the shoe 
is secure on the foot (for examples, please 
see guidance on the school website). 

 SOCKS AND TIGHTS
When wearing trousers, socks should be 
plain black or dark grey with no logos. 
Socks should not be trainer socks in style 
and should come to or above the ankle. 
Skirts should be worn with plain black 
tights (40-70 denier) or with plain white 
ankle socks. 

COATS
Anoraks/overcoats must be plain, darker 
colours. Outdoor wear must not be worn 
under blazers and hoodies are not to be 
worn. Outdoor coats must not be worn 
inside the College buildings during the 
College day. They may be worn outside 
at lunch-times and breaks in the colder 
weather. Coats should be hung up tidily in 
tutor rooms, or stored in school bags. 

BAGS
Bags for College, including PE and packed 
lunch bags, must be black in colour with 
minimal logos. College bags must be 
strong enough to protect valuable text 
books, exercise books and laptops in the 
upper school and sixth form. They should 
be large enough to carry a full day’s books 
and A4 files. There are two acceptable 
styles of College bags, both of which 
are designed to avoid back problems: 
backpacks (with two straps) and cross 
body bags. ‘Handbag’ style bags are not 
permitted.

JEWELLERY AND MAKE-UP
Items of jewellery, including body 
piercings, are not permitted. Make-up, 
including fake tan, tinted moisturisers or 
any product which alters the colour or tone 
of the skin, is not permitted, and neither 
are tattoos or henna patterns. Eyebrows 
should not be shaved or patterned. Fashion 
accessories such as nail, hair or eyelash 
extensions are not permitted this includes 
nail polish. Hair bobbles or elastic bands 
are not to be worn as bracelets. Clear 
lip balms may be used but must not be 
applied during lesson time. Students 
are permitted to wear a simple watch to 
tell the time but are not allowed smart 
watches and should bring expensive 
watches into College.

HAIRSTYLES
Our expectation is that students will wear 
hairstyles that are smart, businesslike 
and safe to engage in all aspects of the 
curriculum. This means avoiding more 
extreme styles including those with 
significant steps in lengths, hair that is 
sculpted or tattooed and unnatural hair 
colourings. 

Hair must be fully tied back with a navy, 
black or burgundy band if it is long enough 
to do so, therefore plain metal hair grips 
are permitted but all other hair accessories 
are not permitted. Fringes should be worn 
so that they are above the eyebrow. 

 FURTHER GUIDANCE
The Emmanuel College Uniform Guide 
outlines uniform requirements for day 
wear and PE, indicating which items must 
be bought from the school uniform shop. 
The bullet points below provide detail 
regarding how the uniform is to be worn:
• Trousers should be pulled up properly, 

using a plain black belt if required.
• Skirts must touch the top of the knee 

or be longer and must not be rolled at 
the waist.

• Ties are to be worn smartly so that all 
shirt buttons are covered.

• Shirts must be kept fully tucked in 
with all buttons fastened including the 
collar.
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• Blazers are to be always worn in the 
building: between lessons and when 
stepping out of a classroom. Students 
may only take off blazers when agreed 
by their teacher.

• Blazer sleeves should not be rolled 
up, and blazers must be buttoned up 
for assemblies, and must have two 
buttons. 

• Other personalised items however 
small such as pin badges, charity 
bracelets, temporary tattoos are 
unlikely to be permitted and students 
should be prepared for this when 
coming to College.  There are a small 
number of items that may be allowed 
to be worn by the whole College at 
times of the year and these will be 
clarified with students in advance. 

• If a student cannot temporarily comply 
with the uniform code because of a 
medical issue, then parents/carers 
should send a letter into College with 
the student explaining the issue. The 
Vice Principal or Principal would make 
the final decision as to next steps. It 
is expected that all students should 
make every effort to comply with the 
uniform code at all times.

 PHYSICAL EDUCATION 
UNIFORM 
The Emmanuel College Uniform Guide 
(p.21) outlines the full compulsory wear for 
PE. In addition, the points below should be 
noted: 
• It is compulsory to wear a gum shield 

for rugby and shin pads for football 
and both for hockey when playing 
competitive matches. For safety 
reasons it is highly recommended that 
the same precautions are taken for 
lessons and training sessions therefore 
these items are an essential of the 
uniform. 

• During the colder period from 
October half-term until Easter PE 
lessons continue outside and all 
students are expected to come 
prepared for the conditions. The 
following items may be worn in 
addition to the standard PE kit at 
the discretion of the PE staff: black 
Emmanuel College waterproof top; 

plain black base layer; plain black 
leggings or tracksuit bottoms.

• Indoor PE lessons: students must wear 
clean (preferably white) trainers with 
non-marking soles. 

• Outdoor PE lessons: students must 
wear sensible trainers which are 
appropriate for school sport. They 
need to be sturdy and comfortable 
with matching laces. They should be a 
sports trainer and not a fashion shoe.

• All students representing College at 
sport may, at the PE department’s 
discretion, wear their own footwear 
geared to the specific sport (e.g. 
spikes for cross-country running). 
This applies to training as well as 
matches. They are not to be a fashion 
statement or an opportunity to 
flaunt wealth. As a general principle 
we would expect a specialist sports 
trainer to be of a more conservative 
style, avoiding garish, fluorescent or 
ostentatious styles. 

• Students representing College in a 
sporting activity must travel to and 
from the venue in full uniform. If 
changing facilities are not available 
at the venue then students will 
travel in their team kit, black 
Emmanuel College waterproof top 
and if necessary plain back tracksuit 
bottoms. 

• Following evening sporting activities 
students must leave College wearing 
full College uniform. 

• It is essential that all items of College 
uniform (including Physical Education 
clothing) be clearly labelled with the 
student’s name. 

• From time to time, students may need 
to shower at the end of a PE lesson 
and should therefore bring a towel 
(and swimwear if required).

 EDUCATIONAL VISITS DRESS 
CODE 
Clothing and footwear should be sensible, 
modest and suitable for the activity being 
undertaken.
• Students must not wear jewellery or 

makeup.
• Students must not wear football shirts 

or wear clothing displaying offensive 

 RELIGIOUS DRESS

Head coverings including turbans are permitted to be worn but should be plain black 
or burgundy and should be worn so that the College blazer or tie is not obscured. 

Other manifestations of religious belief may be permitted in some circumstances. 
In such cases, a request must be made to the Principal. Requests must be made in 
writing and must contain statements from both the student and a parent/carer which 
explain clearly the reasons for the request. A meeting with the Principal may follow 
before permission is granted. 

slogans or images.
• Bags should be fit for purpose: large 

enough to carry what is required, and 
comfortable to carry.

• On residential visits, students must 
ensure that all items are labelled with 

their name.
• Expensive items should not be 

brought on school visits since their 
safety cannot be guaranteed.
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YEAR 7 - 11 DAYWEAR GUIDE

 ORDERING COLLEGE UNIFORM
All items are available to purchase via the EAS Schoolwear online shop. Items can be 
delivered home or collected from the College reception.
www.easschoolwear.co.uk 
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Standards of uniform are checked each day when students arrive to College. If they 
are asked to amend an element of their uniform because it is worn incorrectly this will 
be recorded in the student’s study file. If the uniform code is breached three times a 
detention will be issued to the student. Where a uniform breach cannot be rectified in 
College students will be sent home and not permitted to return until the matter is dealt 
with. Parents will always be informed before this action is taken. 
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ATTENDANCE AGREEMENT
You should aim to be in College 100% of 
the time. There is a clear link between 
attendance and academic attainment. 
You should therefore make every effort 
to book medical (or other) appointments 
outside of College hours, at weekends or 
in holiday times. If an appointment is made 
during College hours, it must be made 
for after 2:00pm, aside from orthodontist 
and hospital appointments, driving tests 
and music exams. Any request for an 
appointment before 2:00pm must be 
passed to your respective Head of Year 
who will most likely refuse to authorise 
this absence.

If you think you need to be absent from 
College for any other event, aside from 
medical and dental appointments, driving 
tests and music exams, then your parents 
must write in to College requesting 
permission for this absence at least a 
month in advance. They must address their 
letter to your respective Head of Year.

You must not go on holiday during term 
time and you must attend compulsory 
College events, such as Sports Day, the 
Carol Service and Presentation Evening.

If your attendance at College drops 
below 93%, your attendance will be more 
closely monitored and the College will 
support your attendance improving via the 
attendance improvement process.

You must be in College by 8:25am every 
school day.

If you arrive after 8:25am, you must enter 
College at the main entrance and report 
to reception. If you are late three times in 
a term, then you will receive a detention. 
If you continue to be late, then you will 
subject to a Punctuality Concern process 
that will support you in attending College 
punctually.

More detail on how the College monitors 
and supports good attendance and 
punctuality is laid out in Attendance Policy 
and Procedures on the College website.

COMPUTER NETWORK 
ACCEPTABLE USE AGREEMENT 
The College computer network exists in order to enhance learning, improve 
communication and administration. Students should access the network understanding 
that they are fully accountable for their actions. Students, like staff, must understand that 
all network activity is monitored and action will be taken should inappropriate activity 
be detected. Just as we expect high standards of conduct and behaviour in and around 
College, the same principles apply with the network. Students are responsible for what 
they search for, view and save while using the College network.
• The network should only be used for activities that relate to College.
• Students must not search for, view or save material that is sexually explicit, violent or 

promotes hatred towards others as well as any other material that has been deemed 
unsuitable for their age.

• Student must not stream media unless permission has been given by a member of 
staff.

• Students must take care to avoid uploading any files that may cause harm to the 
network.
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HEALTH AND SAFETY AGREEMENT
It is important that all of us are aware of health and safety procedures to help keep 
accidents to a minimum.
• Take all reasonable care for the health and safety of yourself and everyone else who 

may be affected by your actions or negligence.
• Co-operate fully with College staff when any statutory or other health and safety 

procedure is followed (for example, fire drills); deliberately setting off the fire alarm 
will result in permanent exclusion.

• Comply fully with safety instructions issued by staff with responsibility for safety (for 
example in PE, Technology or Science lessons).

• Report any defects and dangers to a member of staff immediately.
• Behave in an orderly manner at all times.
• Do not misuse any item provided by the College.
• Do not run in College or outside on the way up to the Granary.
• Always cross roads with utmost care at the puffin crossing with central pedestrian 

refuges.
• Energy drinks are not a healthy option and should not be brought into College or be 

part of a packed lunch.
• Whilst we would not wish to ban particular food items from packed lunches, we 

would prefer packed lunches to not contain nut products, for example, as we seek to 
minimise the risk of anaphylactic shock. We hope that parents feel able to support 
our students in this way.

The biggest danger whether in the lab, workshop or gym is YOU! You are at risk when 
you don’t understand the hazards or you are careless, or both. The person most likely 
to suffer from your mistakes is YOU! Report any accident, injury or breakage to your 
teacher.

 SCIENCE LABORATORY RULES 
1. Only enter a lab when told to do so by a teacher. Never rush about or throw things 

in the lab. Keep your bench and floor area clear, with bags and coats well out of the 
way.

2. Follow instructions precisely; check bottle labels carefully and keep tops on bottles 
except when pouring liquids from them; only touch or use equipment and materials 
when told to do so by a teacher; never remove anything from the lab without 
permission.

3. Wear eye protection when told to do so and keep it on from the very start until all 
practical work is finished and cleared away.

4. When using naked flames (e.g. Bunsen or spirit burners or candles), make sure that 
ties, hair, baggy clothing etc. are tied back or tucked away.

5. Always stand up when working with hazardous substances or when heating things 
so you can quickly move out of the way if you need to.

6. Never taste anything or put anything in your mouth in the laboratory. If you get 
something in your mouth, spit it out at once and wash your mouth out with lots of 
water. Tell your teacher.

7. Always wash your hands carefully after handling chemicals, microbes or animal and 
plant material.

8. If you are burnt or a chemical splashes on your skin, wash the affected part at once 
with lots of water. Tell your teacher.

9. Never put waste solids in the sink. Put them in the bin unless your teacher instructs 
you otherwise.

10. Wipe up all small spills and report bigger ones to your teacher. 

 RULES FOR WORKING IN DESIGN & TECHNOLOGY ROOMS 
1. Only enter a D&T room when told to do so by a teacher.
2. Keep your work area and floor area clear, with bags and coats well out of the way. 

Never move or remove anything from any D&T room without permission.
3. Never throw things in a Technology workshop and never shout at or distract other 

students in anyway.
4. Follow all instructions precisely; only touch or use tools, equipment, machines and 

materials after you have been shown what to do by your teacher and are confident 
that you can do so safely. If you are at all unsure about using any equipment ask your 
teacher for help.

5. Wear eye protection and other Personal Protective Equipment (PPE) when told to do 
so and keep it on until you have finished the task. Make sure all machine guards are 
in place before use (i.e. closed).

6. When using machines or naked flames (e.g. gas torches in workshops), make sure 
that ties, hair, baggy clothing etc. are tied back or tucked away. If at any time you 
feel unsafe or see anybody else in a dangerous situation use the nearest emergency 
stop button.

7. Always stand up when doing practical work in workshops so you can quickly move 
out of the way if a dangerous situation occurs.

8. If you get scalded or burnt, run the affected area at once under lots of cold water and 
report the incident to your teacher. Report any cuts or abrasions.

9. Report all spillages of any substance to your teacher.
10. Always wash your hands carefully at the end of lessons in all Technology areas.
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 RULES FOR WORKING IN PE ROOMS 
1. Only enter a room when told to do so by a teacher. Never rush about or throw things 

in a PE room. Keep your changing room floor area clear, with bags and uniforms well 
out of the way. Never remove anything from any PE room without permission.

2. Follow instructions precisely; only touch or use equipment or machines when told 
to do so by a teacher. If you are at all unsure about using any equipment ask your 
teacher for help.

3. Wear the correct footwear when told to do so and keep it on until you have finished 
in that area.

4. Never use any cardio/weight room equipment without first completing the induction 
delivered by your teacher.

5. Always wear the safety clip when on the treadmill.
6. Never try to lift any equipment unless you have been shown how to lift by your 

teacher.
7. Never try to assemble equipment (e.g. trampoline, table tennis table) without being 

instructed by your teacher.
8. Report all cuts, grazes, sprains, etc. to your teacher.

DECLARATION: I have read, understood and agree to the following policies: 
College Code of Conduct; Uniform Code; Attendance Policy; Computer Network 
Acceptable Use Agreement; Health and Safety Agreement; Science Laboratory Rules; 
Rules for Working in Design & Technology Rooms and Rules for Working in PE Rooms.

Parent signature    Student signature 

Date

CHARACTER IN THE CLASSROOM
A key aspect of students building 
character is trying your personal best in 
the classroom. Trying your personal best 
is both honouring to your teachers who 
prepare, teach and mark for your benefit, 
but also a good thing in and of itself. By 
trying your personal best in the classroom, 
you are taking responsibility for your 
learning, recognising that without working 
hard and challenging yourself in lessons, 
academic success cannot be sustained.

Building character in the classroom, trying 
your personal best, is far more than just 
completing the class and homework that 
your teacher sets, important though those 
things are. It also means behaving in an 
appropriate way at all times, so that others 
can learn without distraction. It means 
looking out for those students who might 
find aspects of the work difficult and 
helping them to achieve. It means ensuring 
you are organised for your lesson. It means 
being obedient to the teacher and treating 
other students with the utmost respect 
and dignity at all times. It means doing 
hard things in a classroom context, which 
could involve volunteering an answer 
during a class discussion, when you are not 
completely sure you are correct, or taking 
the lead when working in a group.

Students who build character in the 
classroom via all these ways will achieve 
their personal best academically, and 
will grow in to young men and women of 
character who are ready to take on the 
challenges of the world beyond Emmanuel 
College.

Emmanuel College calls character in the 
classroom Responsibility for Learning, or 
RFL.

The Responsiblity for Learning grid (p.30) 
explains in more detail how you build 
character in the classroom and will enable 
you to see in what areas you could improve 
your Responsibility for Learning.

Three times a year, your teachers will 
grade your RFL in their lessons.
Students who need support and guidance 
in improving their RFL are placed on RFL 
Support.
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Excellent Good Less than
Satisfactory

Serious Cause 
for Concern

1 2 3 4

Attitude

Enthusiasm

I love to discover 
new things, so my 
work often goes 
beyond what the 
teacher expects.

I like to do a good 
job, especially 
when I know my 
teacher is going to 
check my work.

Sometimes it takes 
me a while to get 
going with my 
work and I need 
the teacher to 
push me.

When I find it hard 
to get on with 
my work, I can’t 
be bothered and 
give up.

Risk Taking

I am always 
prepared to try out 
demanding tasks 
or skills and don’t 
mind if I get it 
wrong at first.

I will try 
demanding tasks 
and skills when 
there is a good 
chance of success.

I need to be 
confident before 
trying demanding 
tasks. I might 
give up if I find 
something difficult.

I don’t like making 
mistakes, so unless 
it’s easy I make 
excuses to get out 
of work.

Serving others
I can see others’ 
needs and will 
meet them 
instinctively.

I volunteer to do 
things without 
being asked.

I don’t volunteer 
my help and will 
only do something 
if asked.

I expect others to 
help me and do 
things for me in 
class.

Engagement

Enquiring

I always ask my 
teacher and other 
students questions 
because I want to 
learn more.

I ask questions of 
my teacher and 
other students 
when I have a 
query or need 
help.

I am reluctant to 
ask questions in 
class, even if I am 
finding the work 
difficult.

I don’t ask 
questions in class, 
even when
I am stuck, 
because the work 
doesn’t interest 
me.

Listening

I enjoy hearing 
what others have 
to say, and they 
can tell I value 
their view.

I listen carefully to 
the teacher and 
other students.

I sometimes lose 
focus and stop 
listening to the 
teacher or other 
students.

I find it hard to 
listen to what 
my teacher or 
other students 
are saying and 
interrupt a lot.

Expressing

I am able to 
think for myself, 
and I express 
myself clearly and 
creatively.

I am able to think 
for myself and let 
others know my 
views.

I write down what 
the teacher says 
but rarely express 
my own thoughts.

I expect the 
teacher to tell me 
what to think, say 
and write.

Organisation

Time 
management

I always meet 
deadlines and plan 
ahead without 
the need for 
reminders.

I am able to 
meet deadlines 
and organise my 
workload well with 
few reminders.

Sometimes I leave 
things until the 
last minute and 
struggle to meet 
deadlines even 
though I have 
been reminded.

I often miss 
deadlines and 
would not get the 
work done without 
detentions.

Team work
I am able to bring 
out the best in 
others when I 
work in a team.

Teams I am in do 
well because I 
work hard at doing 
what I am good at.

When I am in
a team, I leave 
others to do the 
work.

To be honest, 
the team would 
get more done 
without me!

’Self-starter’

I complete tasks 
without fuss, and 
seek out advice on 
how to achieve my 
personal best.

I get on with my 
work without 
having to be 
told twice, and I 
pay attention to 
feedback in order 
to improve.

I need a reminder 
to get on with 
my work and 
don’t listen to the 
feedback given 
to me.

I often need the 
teacher or others 
to stop me wasting 
my time and other 
people’s.

RESPONSIBLE LEARNERS

PERSONAL
DEVELOPMENT
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THE PERSONAL DEVELOPMENT 
CURRICULUM 
In addition to the academic curriculum 
and standard subjects that all students are 
taught during the College day, all students 
engage with the personal development 
curriculum. 

Through the personal development 
curriculum students will learn that 
everyone in our community is unique 
and valued because of their individual 
characteristics. They will learn how 
to thrive together because of their 
deep understanding of British values 
(democracy, liberty, the rule of law and 
mutual respect and tolerance), their 
spiritual, moral, social and cultural 
development and their relationships and 
sex education. They will learn how to 
contribute to society in a positive and 
meaningful way through character and 
careers education and through their deep 
understanding of how to keep themselves 
healthy and safe.

Students will be able to demonstrate 
their confidence and resilience through 
a wide and rich set of experiences that 
extend beyond the academic, technical, 
or vocational. They will be able to reflect 
wisely, learn eagerly, behave with integrity, 
and cooperate consistently well with 
others and demonstrate their readiness for 
life as an adult. 

Students will become reflective, 
responsible, and active citizens who are 
appreciative of the world around them 
and who are prepared to play an active 
role in public life as an adult. They are 
ready to take their next steps in education, 
employment or training and are equipped 
with the skills to take this next step 
successfully. 

The curriculum is based upon five core 
themes. Each year students explore each 
of the core themes that underpin the 
curriculum through the taught curriculum 
and opportunities available for all students 
to access. 

1. Health and wellbeing: giving students 
the knowledge and information that 
they need to make good decisions 
about their own physical health 
and mental wellbeing, so that they 
can lead a healthy lifestyle now and 
in the future. (This theme covers 
the statutory guidance on health 
education.) 

2. Relationships: giving students the 
knowledge and information that they 
need to help them develop healthy, 
nurturing relationships of all kinds, 
not just intimate relationships. (This 
theme covers the statutory guidance 
on relationships education and 
relationships and sex education.)

3. Futures: providing an outstanding 
platform from which students can, 
with appropriate guidance and care, 
make wise choices for their life after 
College.

4. Character: teaching of the core virtues 
so that all students can demonstrate 
wisdom, self-control and love as 
responsible members of society. 

5. Rights and Responsibilities: equipping 
our students with the knowledge and 
experiences they need to live happy 
and fulfilling adult lives and to fully 
take their place in our local, national, 
and international community.

OPPORTUNITIES 
Our College day starts each day in tutor time where students read widely and reflect 
deeply. During the week students will by guided by their tutor in a period of reflection, 
prompted by questions that relate to their personal development studies during the 
previous week. Each student records their weekly reflections in their own Personal 
Reflection Journal. 

Monday – Thursday Good Morning Emmanuel is broadcast to all tutor groups. GME 
is a daily insight into current affairs and the wider world, and the aspirations and 
achievements of our students. During GME we explore our core virtues and Christian 
ethos through a daily act of worship.

All students can engage in a broad range of opportunities that support them to grow and 
thrive:
Co-curriculum and super curriculum: a range 
of activities to nurture passion, interests, and 
skills after academic lessons have finished for 
the day

Monday – Thursday students can invest 
time in a co-curricular activity (sport and 
creative arts), super-curricular activity 
(a range of activities that nurture a 
passion or interest in other subjects) 
or further academic pursuit through 
independent and directed study. All 
students are expected to take part in 
at least one co-curricular activity each 
year, and students in year 7 and 8 are 
expected to take part in at least one 
sporting activity each year additionally. 
A wide range of activities is on offer 
including many sporting activities, the 
Duke of Edinburgh’s Award, engineering, 
and technology activities such as F1 in 
Schools and Lego Masters.

Music, Drama and Public Speaking:  
additional activities that develop confidence 
in performance and creative excellence

In addition to the co-curriculum during 
the activities period, there are many 
other ways in which students can 
develop their creative interests. Music 
instrumental lessons and Speech and 
Drama (LAMDA) lessons are run during 
the College day and are organised on a 
rota basis to avoid impacting upon the 
same class every week. There is a cost 
for these additional lessons and parents 
registering their child for tuition must 
maintain that commitment for a full year. 
Drama at Emmanuel is an innovative way 

to develop confidence in performance 
as well as meeting new people, whilst 
working towards creative excellence. 
Auditions for the annual production are 
publicised in September for musicians, 
actors and behind the scenes roles. 

Lecture: an in-depth exploration of a topic 
guided by teachers and external speakers

Each year group has a weekly lecture led 
by either a member of teaching staff or 
an external speaker (in year 7-9 students 
will alternate between the Ignite 
curriculum and a lecture throughout the 
year). Students learn how to take good 
quality notes, ask questions, and later 
reflect upon their learning during their 
weekly reflection time. Each student has 
their own lecture notes book where they 
can record their notes and questions 
that they will use to support their weekly 
reflections. The topic of each lecture 
links to one of the core themes and 
selected threshold statements. Students 
are made aware of which core theme 
they are investigating during each 
lecture. 

Ignite curriculum
In year 7-9 students are given the 
opportunity to explore subjects that 
they wouldn’t normally study until KS4 
such as Latin and Drama. Working 
on 4-week rotations, students will be 
able to explore the subject each year 
and develop additional academic and 
personal skills. 
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The residential programme
An annual opportunity to go outside of 
the comfort zone, the area or country. 
During year 7-11 students will have the 
opportunity to take part in a residential 
activity. In year 7-8 this will be partially 
funded by Emmanuel College and all 
students are expected to attend. In year 
9-11 these experiences are optional for 
those students who wish to attend.

50 things to do before you leave Emmanuel 
A challenge to complete all 50 activities 
that seek to achieve individual growth, 
the greatness of others and benefit our 
communities.

In year 7-11 all students are set the task 
of completing the ’50 things’ challenges 
for their year group. Each year group 
is allocated 10 challenges for the year 
with the aim of completing all 10 each 
year. Students record their achievement 
and evidence in their study file which is 
reviewed by their tutor. The completion 
of these challenges is recognised as 
students reach the following milestones 
each year:
5 challenges: bronze award
8 challenges: silver award
10 challenges: gold award 

50 THINGS TO DO BEFORE YOU LEAVE 
EMMANUEL COLLEGE 

Year 7 Year 8  Year 9 

Being a positive member of the 
community 

Participating in a broad range 
of activities and demonstrating 
commitment over time 

Thinking about the world we live in 
and how we preserve it

Challenge 1

Attend Camp Emmanuel in the 
summer term. You will camp out 
and take part in challenges. You will 
need to work as a team throughout 
and survive in the 'wild'! 

Attend Château Emmanuel in 
the summer term. You will travel 
to France to learn about French 
culture and history, test out your 
French language skills in the 
markets and in capital city Paris. 

Research the cuisine from a 
different country or culture. Choose 
a dish to prepare/cook for your 
family.

Challenge 2

Sing in the Year 7 Choir at the 
Carol Service. Come together 
with your whole year group as we 
celebrate the birth of Jesus at Sage 
Gateshead. 

Create a book presentation based 
on one of the books that you are 
reading during tutor time. Your 
presentation should tell your tutor 
group all about the book, the 
characters and the plot. 

Plant it, grow it, eat it - grow a fruit, 
vegetable or plant from seed. 

Challenge 3

Take part in at least one 
co-curricular activity with the PE 
department. You might attend one 
or more sporting activity, learning 
new skills and making new friends. 

Take part in at least one 
co-curricular activity with the PE 
department and as a result become 
a member of a sports team. 

Choose a novel that is not taught 
in our curriculum. Write a book 
review once you have finished the 
novel. 

Challenge 4

Take part in at least one super-
curricular activity. Learn a new skill 
and meet new friends who share a 
similar interest to you. 

Take part in at least one super-
curricular activity for more than 
one term.

Take on the challenge of learning at 
least 10 phrases in a new language 
that is not taught in our College 
curriculum. 

Challenge 5 

For each of our core virtues explain 
how you have demonstrated this 
core virtue either within the College 
community or outside of College. 

Complete an act of kindness for 
someone else outside of your 
household. 

Complete a litter pick organised by 
the College facilities team. 

Challenge 6

Research mindfulness techniques 
and practise some. Write a 
reflective summary in your Personal 
Reflection Journal about what 
you have practised and how it 
might have helped you to be more 
mindful and positive.

Represent your House in more than 
one competitive event.

Use the carbon emissions calculator 
to calculate your carbon footprint 
as a household. Suggest three 
things that your household 
could do to reduce your carbon 
emissions. 

Challenge 7
Learn some sign language and show 
teach others in your tutor group 
how to sign a key phrase. 

Submit a well written and 
researched article to the ET or 
content for a segment on Good 
Morning Emmanuel. 

Visit a National Trust site and 
explore how they help to preserve 
the environment, gardens or 
buildings present. 

Challenge 8 Represent your House in a 
competitive event.

Create a five-minute presentation 
that can be presented to your tutor 
group about how an inspirational 
person consistently demonstrates 
one of our core virtues. 

Actively participate in an event 
which improves the local 
community environment. 

Challenge 9
Take part in an organised activity 
or an event that raises money for 
charity.

Contribute to the running of an 
event that takes place within 
College e.g. production, House 
competition, the Carol Service, 
Presentation Evening etc. 

Plan, write and present to your 
tutor group an essay about a topic 
relating to preserving the physical 
environment in which we live or 
the importance of living in a diverse 
world. 

Challenge 10 

Be an ambassador for Emmanuel 
College by supporting the running 
of an event in College e.g. a 
parents’ evening, a sporting event 
or production. 

Take part in a local, regional or 
national competition representing 
Emmanuel College, or a team / 
organisation outside of College.

Visit an art gallery or museum that 
you have not visited before and 
reflect/write about what you saw. 
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Year 10 Year 11 

Taking on leadership roles and responsibilities that 
influence those around you Preparing for your next steps 

Challenge 1 Demonstrate your thirst for knowledge by completing 
a free course with Open Learn (Open University). 

Attend at least three different speaker events in 
College to learn about a range of careers or industries. 

Challenge 2 Contribute to the leadership of a co-curricular event. Take part in a virtual work experience placement or 
volunteer some time to an organisation. 

Challenge 3 Attend a first aid course and develop vital first aid skills 
and knowledge.  

Organise and take part in a mock interview through the 
Futures Team.

Challenge 4

Be a positive role model to your peers by sharing your 
own interests/talents and passions with others on 
Good Morning Emmanuel, in an assembly or during the 
College Celebration. 

Create a career profile that summarises your 
achievements, skills and knowledge for potential 
employers. 

Challenge 5 Help a younger student to achieve one of their 
challenges.

Create a revision plan that supports you to manage 
your time effectively. 

Challenge 6 Alongside staff, support the leadership of an event 
which an audience attends. 

Read an article featured in the Financial Times 
newspaper. Write a summary of this article and its 
importance to your future to be displayed in College.  

Challenge 7
Submit a significant piece of work that you are proud 
of to your Head of Year so that your excellence can be 
showcased to other students. 

Choose a personal challenge and complete it. This 
should be something that you have wanted to learn or 
improve upon outside of College. 

Challenge 8 During a school holiday or at the weekend volunteer 
some time to a charity or community organisation.

Have a healthy body and a healthy mind by taking on a 
new fitness challenge such as the Couch to 5K. 

Challenge 9 Mentor a lower school student in College to support 
their personal and character development.

Attend an application and CV writing session in 
College.

Challenge 10 
Sign up for and attend a programme or project that 
develops your leadership skills during the summer 
holidays. 

Write a personal statement in preparation for applying 
to further education or training. Review this with your 
tutor. 

When a student has completed a challenge, they should bring their evidence with them 
into College. Their tutor will review this and will sign off their challenge. The tutor will list 
and describe the evidence that they have seen below. When a student has achieved one 
of, the awards the Head of Year will review the evidence and the student will be awarded 
their challenge certificate. 

Challenge 
No. Date Evidence Tutor 

Signature

1

2

3

4

5

BRONZE LEVEL

6

7

8

SILVER LEVEL

9

10

GOLD LEVEL

50 THINGS CHALLENGE LOG
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