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This form should be completed by someone with parental responsibility for the applicant. Please complete all the sections on this form to submit an appeal. Please note that incomplete forms will be returned.

The appeal panel will base their decision on the written reasons provided below and any evidence you provide. If you have an equality consideration that prevents you from providing a written statement and you do not have reasonable support to do so, you are to make the school aware at your earliest convenience. Although the panel would have a duty to consider your reasons, there would need to be clear grounds for them to identify an alternative format for your appeal to be heard.

	Details about your child

	First name	
	

	Surname
	

	Date of birth
	

	First line of their current address
	

	Postcode of their current address	
	




	Details about you

	Your title (e.g. Mr, Ms, Dr etc)
	

	Your first name	
	

	Your surname
	

	Your relationship to the child named above 
(e.g. parent, guardian)
	

	Your email address
	

	Your phone number
	



Which part, or parts, of the College’s Admission Policy and Procedures do you believe has not been adhered to in the case of your child’s application? 

[bookmark: _Hlk62130796][bookmark: _Hlk63083596][bookmark: _Hlk92959913][bookmark: _Hlk93322181]For an appeal to be successful, you must specifically set out on what grounds you believe the admissions policy has not been applied in the case of your child. You should link your appeal to a specific part, or parts, of the admissions policy that you believe has not been followed, so that the grounds for the appeal are clearly understood and can be appropriately assessed by the panel. Please provide specific details in your statement, continuing on a separate sheet if necessary.  Any evidence should be included as an attachment in your email when you submit this appeal.

























Declaration
All information given is correct to the best of my knowledge and I am the person with parental responsibility for the child named on this form. 

Signed 	____________________________________ Date ___________________________

Please email your completed form and any evidence to admissions@emmanuelctc.org.uk. We cannot be held responsible for forms that are sent to other email addresses.

Additional evidence
If you are attaching additional evidence to your appeal submission, please list them below and ensure they are attached to the email. Please note that examples of schoolwork your child may have undertaken will not be accepted as evidence as the panel will not be able to make an objective judgement about its quality. The panel would have nothing to measure it against, would not know the depth of the work submitted and would not know whether the work had been carried out unaided.
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